CZECH CENTRE
[ '
CESKE CENTRUM

www.czechcentre.org.uk

INTERNSHIP OPPORTUNITY AT THE CZECH CENTRE LONDON

Czech Centre London is looking for interns to become part of our team in spring, summer and autumn of
2018 (for minimum of three months but ideally longer, 4-6 months).

We offer unpaid internship which will be carried out in the Czech Centre’s office in central London and
other UK venues that the Czech Centre will cooperate with at the time.

The internship would best suit a motivated university student who is eligible for the internship programme
by Erasmus.

The applicants should ideally be students with their major in Marketing, Public Relations, Graphic Design,
Multimedia Studies, Arts Management or Film/Theatre Production.

What we expect:

e Interestin arts and culture

e Very good knowledge of the Czech and English languages (both written and spoken); experience
with translations is an asset

e PCliteracy

e Responsibility, resourcefulness and ability to work as part of a team

o Experience with taking photographs, audio-visual technology, Graphic Design programmes or
translations is an asset

What we offer:

e Work on interesting cultural projects
e Contact with both established and emerging UK and Czech cultural institutions and artists
e Work in a friendly environment in central London

Common tasks:

e Taking part in organisation of cultural events

e Assistance with daily administrative tasks

e Translations from English to Czech

¢ And with relevant skills and knowledge also:

e  Work with social media

e Taking part in the production, PR and marketing agenda of the Czech Centre London

e In-depth work on a specific project of own choice or a project presented to us by the intern

Internship at the Czech Centre will be a valuable experience offering an insight into the arts scene in
London and an opportunity to learn new, practical skills in the area of cultural management.

To apply please email your CV and motivation letter in both Czech and English languages to
info@czechcentre.org.uk. Do not forget to tell us what months you are interested in, why you are
applying, what you have to offer and what you expect from the internship.

NB: Specific dates of the internship are negotiable but minimum of three months is required.
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STAZ V CESKEM CENTRU LONDYN

Ceské centrum Londyn hledd staZisty, ktefi by se stali silnou oporou naseho tymu béhem jara, léta a
podzimu 2018, a to na dobu tfi aZz Sesti mésicu (delSi doba stdze je vitana).

Nabizime neplacenou staz, kterd bude probihat v prostorach nasi kancelare v centru Londyna a z ¢asti v

dal$ich institucich, se kterymi bude Ceské centrum v daném obdobi spolupracovat.

Staz v Ceském centrum Londyn je vhodna pro studenty vysokych $kol, ktefi mohou podstoupit sta? diky

programu Erasmus a ktefi maji jako hlavni studijni obor marketing, PR, Arts management, multimedialni
studia nebo filmovou/divadelni produkci.

Ocekavame:

e Zajem o kulturu a uméni

e Velmi dobrou znalost ¢eského a anglického jazyka (v mluveném i psaném projevu)

e Dobra znalost prace na pocitaci

e Spolehlivost, vlastni iniciativa a schopnost prace v tymu

e Zkusenost s fotografovanim, audiovizualnimi technologiemi, grafickymi programy nebo preklady je
vitana

Nabizime:

e Prdce na zajimavych kulturnich projektech

o Kontakt s renomovanymi i zaéinajicimi kulturnimi organizacemi a umélci ve Velké Britanii i Ceské
republice

e Prace v pratelském tymu v centru Londyna

Napln price:

e Spoluprace na organizaci kulturnich akcich

e Asistence ¢lendim tymu s denni administrativou (aktualizace databaze, formulace textd atd.)
e Preklady textli z anglictiny do Cestiny

e A pii odpovidajicich znalostech také:

e Prace se socidlnimi médii

e Spoluprace na produkci, PR a marketingové agendé Ceského centra Londyn

o Celkova souhrnna pfiprava jednoho konkrétniho projektu

Staz v Ceském centru Londyn je vzacnou moznosti proniknout do londynské kulturni scény a nabyt nové
praktické zkuSenosti v oblasti kulturniho managementu.

Zajemce prosime o zaslani Zivotopisu a motivacniho dopisu v anglickém i ¢eském jazyce na emailovou
adresu info@czechcentre.org.uk . V motivacnim dopise prosim uvedte, o jaké obdobi mate zdjem, proc
mate o staz v Ceském centru Londyn zajem, co ndm mazete nabidnout a co od této pracovni staZze sami
ocekavate.

NB: Konkrétni data stdZe se budou odvozovat od mozZnosti uspésného uchazece, ale nejkratsi doba stdze
jsou tfi mésice.
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